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OFFICE OF SGCRRNIY OF smn 
~ STATE Application for 

DEPARTMENT OP ARCHIVES L III.CIORY 
~ - .  OF 

GEORGIA RECORDS DlSPOSlftON STANDARD RECORDS NANAalZMENT DIVISION -_-. __-__- --.- --- -----*-- 
1. Appl ,);, nllon ,2 ~ a t e  - r Z ; Z n a t r w " o n  

2 Anne) .  AmllrrUon No. 

3. 

INW mti mvrrm ot this t o w  6110 orldnat n h  

and lorward Lo Departnwnt d Archlven and HIat&. Atttnllon. 

Hcconln Manaifemcnl _ _  
c ---_- 

AOENCY. DMUm. Subdlvlslan a Adrnlnlsterlng Olllcr A&rcM 

Department of Transportation 
Division of Administration - General Support Services 
General F i les  
Atlanta, Georgia 

Me1 Bradford 

'* ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD: 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. 
- 
a tariiest & Latest Dates of Series 9. Exact Series Title 

Application and Permit for U t i l i t y  Fac i l i t y  
Encroachment F i l e  

_II_ 

1918 - To Date 
What is the iuTction of the office in which this record series is  created 

The Division of Administration-provides- s t a f f  support t o  the Department i n  the areas of 
general accounting, auai ts  and f i s ca l  procedures,--per-sonhel and training; contracts : 
procurement and administration, equipment control, purchasing, inventory and warehouse 
control, general f i l e s ,  records management, Department budget and a i r  t ravel  service. 

.I. This tile contains the following documents (include form numhrs and titles, if any: and file arrangerhent): 
Documents r e l a t ing  ' to  the issuing of permits for  u t i l i t y  encroachments on the State's 
right-of-way. . 

Included i s  Application and Permit  for  U t i l i t y  Fac i l i ty  Enc&achment; 

F i l e  i s  arranged alphabetically by county. 
- . .  ~, .- .~ r .. - ,- . ... ~ . i . ._ - - .  , .. - r . -  ... _ . . - I . _  :._. , . -..-..~ . . -. ~ . . . .  . . -. ~. _. 

, .  .. . ~ ;. ~ .. . _. -. 

ATTACH SAMPLES OF THE FILE 

2 p3uIpUE%7 OCCUPIED Na d Drrwem Cu. ?t. d ReeosQl 
' 

I 

ANNUAL MTE AccuyvlATlON 

100 150 rrorJo rile Drawers 
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.~ . ~~ __ _ _  ---______- ---.-. 
-_-.----I 

~~ 

~~ ~ - .~. ~--- ._ -- ~ --- . 
YES * 'NO QUESTIO"AIRE mace nn *'x" In lhe pmprr column. If nniwrr la *'YFS." p l ~ a r  cxplara 

13. Is this the Record Copy of the series? 
I 

14. Is there a duplication of this series in another office or agency? 5 I '  . [ X I  1 I~ 
@$ series is  duplicated in the District Offices. 

15. Is'4he'Information contained in this series ever summarized or'published? Attach copy of s;n,nmsty or publication. 

16. Does the series contain classified information requiring security handling? 

] Lx ] 

1 I . x l  
~ . . . .  . ~ . ~ 

. -  . ~~ 

I x  I . . .  - 
- . r-~L :I. .~ 

- . ~ r  j 
. - .  

-~ ~~ ~ 

17. Does the series initiate,=amend or teiminate agencypblicies and procedures? - - - 
.. - .  

~. . . . 
18. Could the function be performed i f  the files were lost or destroyed? ~ . -  - .  . -  ~ ~. [-:I . [ X I .  

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record series provide data as input to an EDP file? 

21. Does the record series contain. documentation produced as EDP printout? [ 1 , ( X I  

22. Has the Federal Government issued instiuctions ~governing-retentionldisposition of these files? I 1 1x1 

.. I .~ 
. _  ~~. ~ '. -. .~ . .  

23. Wi l l  there be a need for these records 10,-15 years from now? If yes, what? ~ , ~. . .  ~- . . .  . . ~  ~ B. 1 [ 1 
- .. . 

- ,  -~-- .  -__,_ The series ~ mst ~. __*- be -- maintained t o  protect the S t a t e ' a - o f . ~ ~  
.. . . ~. . . -  . . ~~ ~ 

. ~ ~ .~ 
. .  . .  ~ ~ _ _  - . -. . ~ ~ 

. . . . r 

. .  . 
~ - .  ~. ~-~ 24. REQUIREMENTS.The follow qdtes'the files to be kept .PeMe*k!Y. m- . ~ . .  -.. . 

< . '  ~ 

. . -. - ~. ~~ 

- c  . ~~ . ._ I .  . . .  .. . , .  . .  . .  . I .~. , 

a. [ ] STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. [X J ADMINISTRATIVE 1. [ J HISTORICAL 
LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 
LAW 

_-______ ~ ~ -. ~___lf___~ ~ _-__.._I_ -~ 
25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-pOr] CALENDAR YEAR -[ ] FISCAL YEAR -[ 3 Other then: 

[ X I  Hold ih  the current files area 

[ 
rnonth(s)l .. .. 1. _ _  year(s): 

'TransTer to ~ , [  - 3  State Records Center [ . 3 Locpl Holding Area; hold ..!~ .. ._~_. year(s): . , ~-. _ _  ' . . . - - .. - .~ 
-. - .  . . - .. -. - -  [ 3 Destroy. .. . 

. .  . . _ _  . .  - .. I _ .  - ~. -. 
. -  .~ ., . .  . .  . .  . .  ~ 

[XI Transfer to State Archives -. ~ ~ for permanent .~ retention. . - -~ . - .  . . . .  
. .  . ~. ~~~ . .  , . ~ .  ~ ~. -.% [ 3 Destroy immediately'after cut-off;' 

[ ] Other: (Specify) - .  . 
~ r ' .  . ~ ~. - .  

~~ -. ~. . 
- -  . . . -  . .. . . .  

~ ~~ ~ . .  .~ . _  
Rationale: The series must be retained in order t o  adequately protect the State's 

interests. . .  

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

___ . _ " _ ~ _ ~ _ ~ . _ _ _ _ I _ . _ ~ _ ~ I _ ~  E___.___ ____.-._ ~ ~ 


